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Documentation and Submission of ACP Practicum Competency Cards 
 
Documentation: 

1. Complete one or more ACP Practicum Competency Card (Competency Card) per patient contact 
during OR and other specialty shifts.  

 
2. At the end of the shift, ensure the Competency Cards are completed fully and signed by the 

clinician.  The total number of successful (S) and unsuccessful (U) competencies must be 
indicated. For OR shifts, the S and U are added together to show the total attempts per 
skill/procedure (T). List every patient contact in the comments section (basic details only 
including age, gender and patient presentation).  
 

Submission: 
3. Complete an E-CWS with attached competencies for every patient contact (include all S and U 

attempts) and submit to your Practice Education Lead (PEL) through CompTracker. Ensure your 
E-CWS number is referenced on both sides of the Form under the E-CWS references section.   

 
4. Scan all completed and signed Competency Cards (front and back) and email them to your PEL 

with a cc to ACP@jibc.ca.  Your PEL will review your E-CWS documentation and competencies 
against the Competency Cards and sign-off the submissions. Your approved competencies will 
then be reflected towards your overall progress. 

 
Sample OR Competency Card:  
 

 

 

 

 

 

 

 

 

 

Sample Special Patient Populations Competency Card:  
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