CONTACT PRECEPTOR AND CLINICAL PRACTICE EDUCATOR
PRIOR TO PLACEMENTS

To prepare for practice education, students are expected to contact their assigned preceptors and clinical practice educators
prior to scheduled placements. If students have any questions regarding this process, contact RTC (PCP)/PEL (ACP).

One week prior to practice placement,
student contacts preceptor or clinical practice educator

Log into CompTracker
(Do not send direct emails to BCEHS accounts for preceptors)

Select ‘Messages’
then ‘Compose Message’

To: type in the name of preceptor or clinical practice educator
Subject: JIBC Student Placement

Information to be included in message:

Student name and JIBC program
ACP students should include which term of practice education they are in
Assigned placement dates
The number of placements student has completed in the same placement type
Any areas of development highlighted from previous preceptors/clinical practice educators or outlined in
student’s learning plan
For ambulance placements, ask the preceptor where to park near the station and where to meet at the
station
Select ‘Send’

Response No Response

Acknowledge response and
attend scheduled placement Attend scheduled placement




